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Moaoxenne
0 NOPAAKE paceMorpenns Kanob w npeanokennil o1 corpyaunkon, 0byaoumxes
H HX poanTesieil (3AKOMNLIX HpeICTABHTENEH)
8 MBJIOY «/l/c No 4Ty

1, Ofmme nonoaeHns

1.1. Hacrosmee [Tonoxkense o nopaike paccMOTpenns %anod i npeiokennii T coTpyARKKOR,
obyualonMxcs H X popuTenedl (JAKOHHEIX TpeAcTaBHTENeH) MyHHUHMANLNOTO GlOLKEeTHOTO
namkonkHoro ofpazosarensioro yupesaenun «fletckuil can xomGuRHpoBaHHOTO Buma Ne
47n (anee - MBJIOY) paspaborano & cootsercrsin ¢ Menepatsiibiv 3akorom ot 02.05.2006
39-03 «O noprake pacemorperng obpauienidi rpaaan Poceniickoii destepatmy,

1.2, TlonokeHREM PEryHpyloTes NPABOOTHOIEHNS, CBAIAHAbIE C Peatnsalmeli [paxiaHnHoM
Poccniickoit Detepainin sakpennenHoro 3a M Koncruryimedi Poceiiickolt Mepepatm npasa
obpalienia B OPraHbl MECTHOTO CAMOYMPABISHNA, YCTAHADNHBASTCA NOPAAOK PACCMOTPEHHS
ofpamenuii rpaxnan 8 aamunncTpatwno MBIOY.

.3, Oprasusaus pabotsl ¢ ofpatueHiaMi rpakaan B ammisnctpamno MBJOY senerch B
coorserctany ¢ Konerurywieit PO, denepanshniv sakonom ot 02,05.2006 1. N 59-03 «O
nopajke pacesotpenns ofpamennit rpaxaan Pocenitekoli Pepepuimim, Yerasom MBIOY
«/l/c Ne 47y 1 gacrosumm [lonoxessess.

1.4 Yeranomnesunii nacrosums TTonomenuem Nopsiox paceMoTpesins watob u obpatuenit
TPAKAAH PACHIPOCTPAMSETCH Ma BCe OOpalieHHA rpax/iaM, 3a wexmosenuem obpauiesid,
KOTOPHIC TOAICHKAT PACCMOTPEHHIO B MHOM MOpANKE, YCTAHOBNCHHOM (eIepauTBHLIMH
KOHCTHTYUMOHHBIMM  JAKOHAMH M WHBIMH  (eepanbHbIMH 3AKOHAMH, @ TAlOKe IHCEM,
HCMOMHEHHBIX  HD  OPMUMAIBHLI  GIAHKIX  YYpeKACHIH, Oprafiauyit, npenNpHITHA,
NONTNCAMHEIX  MX  PYKOBONWTENAMMN, VIOMHOMOYCHHBIMW HA  TO  JMUAMM, KOTOPhiC
PACCMATPHBAIOTCA B MOPAIKE, YCTAHOBTCHHOM A% 0Bl KOPPecnonaeHtm.

1.5, Yeranorneruniit nacrosumy [lonokenuem nopaaok paceMoTperus obpamennil rpakaan
PACTIPOCTPAHACTCA  HA  NPABOOTHOLICHNSA, CBY3AHHME ¢ paccMotperneM  obpausennii
HHOCTPRHHBIX IPAKAAR 0 il Oc3 rpOKISHCTBA, 38 HOKTIONCHHEM CTYH4CB, YCTAHORTCHHBIX
MeATYHApOAHKIM forosopom Poccriickoll Deaepaii 1K eepateHbM 3aKOHOM.

1.6. [pu pacemoTpenin oGpalIeHHs He IOMYCRATCH PAITNAMEHHE CBEAEHIH, COTepHAlliMXCS 1
oGpalleHuy, A Takke cBeleHuil, KACAIOMMXCS YaCTHON KHIHH TPAKIANHIA, 021 ero cornacHs,
He saBafercs pasriamieHMeM —CBencHH, colepaaumixcs B oOpalleHHM, HANPaRTCHHE
ITMCBMEHHOTO OOPALICHHS B TOCYIMPCTBCHRBIT OPraf, OPral MECTHOTO CAMOYIPSBICHHS HiH
AOMKHOCTHOMY JIMILY, B KOMIETEHIHIO KOTOPBIX BXOJHT PEIeHHe NOCTARNEHHbIX B ofpatieHne
BOTPOCOB.

1.7. Anvunnerpania  MBIOY  cuctemaruveckd anamsaupyer u obobumer obpamenus
TPaKAAH, CORCPKALIHECH B HHX KPHTHUSCKHE 3AMEUYAHHA, ¢ LeTbK) CBOEBPEMEHHOND BLHIRBICHNA
W YCTPAHEHHK MPIYHH, NOPOKAMOUMX HAPYIICHHE NPAB 1 OXPAHNEMBIX 33KOHOM HHTEpecon

IPaKAAH.

2, Mpaso rpaxnan #a obpamenne

2.1. lpwkaane MMelT Npaso OOPAMIATECA AMYHO, B YCTAHOWIEHHOH QopMe, a TaKke
HANPARTATL HHAMBHAYATLHLE H KOUIEKTHBHbIC MHChMeHHbe OOPAICHHS B AIMHHHCTPALHIO
MB/IOY mibo ZomKHOCTHEIM THIAM.

2.2, Ipaxnate peannsyior npaso Ka obpatuerie cso00AH0 W 106pOBOTEHO, HE HApyIAR MPas H
cBoboIB APYTHX ML

2.3, ®opma 0OPAIICHAA IPOKIAHAMH BHIEHPACTCH CAMOCTORTEBHO.




2.4. PaccmoTtpenue oOpalieHui rpak/iaH OCYIIECTBISAETCS OECIUIaTHO.

2.5. IIpu paccmotpennu obpamienus B agMuaucTpanuo MBJIOY rpaxxaanuH uMeeT npaBo:

- IPEJICTABIIATh JOMOJHUTENbHbIE TOKYMEHTHI U MaTepHalibl, THO0 o0pamaTtkcsi ¢ mpoch0oil 00
WX HCTPeOOBAaHUM, B TOM YHCJIC B SJICKTPOHHOU (hopme;

- 3HAKOMHUTBCA C JOKYMEHTaMH M MaTepualaMH, KacarollUMHUCA PACCMOTPEHHs oOpalieHus,
€CJIM 3TO HE 3aTparuBaeT MpaBa, CBOOO/IbI U 3aKOHHbBIE HHTEPECHI APYTHX JIUI], €CIIM B yKa3aHHbBIX
JOKYMEHTaX W MaTepuajax He COJIEpKaTcsl CBEIEHHS, COCTABJISAIOLINE TOCYAAPCTBEHHYIO WU
MHYIO OXpaHsieMylo (efiepanibHbIM 3aKOHOM TalHY;

- IOJIy4aTh MHUCBMEHHBIM OTBET MO CYIIECTBY MOCTaBICHHBIX B OOpallleHHe BOIPOCOB, 3a
HCKJIIOUYEHUEM CJIy4aeB, yKa3aHHBIX B IL.I. 9.4, 5.8 Hacrosuuero [lonoxxeHus yBegOMIIEHUE O
nepeajpecaliud  MUCBMEHHOrOo  oOpalieHuss B TOCYJapCTBEHHbIE  OpraHbl,  OpraH
MECTHOTO CaMOYIpPAaBICHHUS WM JOJHDKHOCTHOMY JIMILY, B KOMIETECHIIMIO KOTOPBIX BXOJIHT
pellieHre OCTaBICHHBIX B 0OpaIlleHHH BOIPOCOB;

- oOpamarbes ¢ KaIoOoW Ha MPUHATOE IO OOPAICHHUIO PEIICHIE WU JIeicTBUE (0e3neicTBHE), a
TaK)Ke C 3asBJICHUEM O MPEKPAIICHUH PACCMOTPEHUs 00pallieHus;

- oOpamaThes ¢ 3asiBICHUEM O MTPEKPAIICHIH PACCMOTPEHHS OOpaICHUS.

3. TpeboBaHuUsI K NUCbLMEHHOMY 00pallleHUIO

3.1.B mucbMeHHOM OOpalleHHH Tpa)xIaH B O005S3aTEIbHOM TMOPSAKE YyKa3bIBaeTcs ITUOO0
HaumeHoBanue MBJIOY, nubo damunus, uMsi, OTYECTBO COOTBETCTBYIOIIETO JIOHKHOCTHOTO
JMIIA WK €r0 JOJHKHOCTH B aamuHucTpaiun MBJIOY, a takke cBoro (pamMuiinio, uMs, OTYECTBO,
MOYTOBBIN aJpec, MO0 KOTOPOMY JIOJDKEH OBITh HAIpaBlieH OTBET, YBEIOMJICHUE TEepeaapecalnu
oOpallleHus1, U3/1araeT CyTh MPEIOKECHHS, 3asIBICHUS WIN 5KaJlo0bl, CTABUT JIMYHYIO MOJAMUCH U
JaTy.

3.2. B c1yyae He0OXOIMMOCTH B MOATBEPKACHUE CBOMX JIOBOJIOB IPaKJAaHUH MO MUCHMEHHOMY
o0paleHnIo mpIIaraeT JOKyMEHThI U MaTepUalibl TM00 X KOMUHU, KHIDKKH U OPUTHHAJIBI MHBIX
JIOKYMEHTOB, MPUIIOKEHHBIE K O0paIlleHUsIM, BO3BPAILIAIOTCS 3asiBUTEISIM TI0 UX MPOChOe.

3.3. O6pamenne, mnoctynuBmee B anmuHHcTpanuio MBJIOY B ¢dopme smekTpoHHOTO
JIOKYMEHTA, MOJIJIEKUT PACCMOTPEHHUIO B IOPAJIKE, YCTAHOBIEHHOM HactosuumM [lonoxenuem. B
oOpalieHny TpaXXJIaHUH B 00S3aTEIBHOM TOPSJIKE YKa3bIBAET CBOM (DaAMUIIMIO, UMs, OTYECTBO
(mocnenHee - MpU HATMYUH), apec dJIEKTPOHHOM MOYTHI, €CIIM OTBET JOJKEH ObITh HApaBJIeH B
(dhopme PIEKTPOHHOTO JTOKYMEHTa, U TOYTOBBIM aJpec, €ClId OTBET JOHKEH OBITh HANpaBJICH B
nuckMeHHOM (opme. ['pakgaHWH BIpaBe MPUIOKUTH K TAaKOMY OOpaIeHHIO HEOOXOIUMBIC
JOKYMEHTBl U MaTepHalibl B DJIEKTPOHHOM (Qopme IHOO HampaBUTh YKa3aHHbIE JOKYMEHTHI U
MaTepHalbl WM UX KOTIMH B TUCEMEHHOU popme.

3.4. 'paxxnaHuH HampaBlsIeT CBOE MUChbMEHHOE OoOpameHne HemocpeactBeHHo B MBJIOY umun
Ha umMms 3aBeaytomiero MbJIOY unu coTpyaHUKOB, B KOMIETEHIIMM KOTOPHIX BXOAMT pELICHUE
MIOCTABJIEHHBIX B OOpaIlleHUU BOIIPOCOB.

3.5. [lucekMenHOE OOpallieHHE MOAJEKHUT OOS3aTEIBHON pEerucTpaly B TEYCHHE TPEX THEH C
MOMEHTa TmocTyiieHusa. Bce mnoctynmatomme B aagMmuHuctpauuio MBJOY nuceMeHHbIE
oOpallieHusT TpaxJIaH TPUHUMAIOTCS, YYUTHIBAIOTCS, PETUCTPUPYIOTCSA. PerucTpanoHHBIHI
WHAEKC oOpalleHus: rpakIaH YKa3blBaeTCs B NMHUCbMEHHOM OOpAaIlleHUU, KOTOPBII CTaBUTCS B
HIKHEM TIPaBOM YTy MEPBOTO JHUCTA.

3.6. [TuceMa rpakaaH ¢ TOMETKON «TUYHOY» TOCTIE MPOUYTEHUS aJIpecaToM, B Clydae, €Clid B HUX
CTaBATCS BOIPOCHI, TpeOyromme OQUIMAIBHBIX OTBETOB, IMEPENAIOTCS Ha PETUCTPAIUI0 B
YCTaHOBJICHHOM MOPSIAKE.

3.7. [lucekMenHOe oOOpalIeHne, CoJepKamiee BOIPOCH], PEIICHHE KOTOPBIX HE BXOJHUT B
KomrneTteHuo agMuaucTpauud MBJIOY, nomiexxur nepecbulke B TEUEHHE CEMU JTHEW CO JIHA
pEerucTpa B COOTBETCTBYIOIIMI OpraH WM COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMIlY, B
KOMITETEHIIMIO KOTOPOTO BXOAMUT pEUICHHE TOCTABIEHHBIX B OOpallleHWHd BOIPOCOB, C
YBEIOMIICHHEM TpaKAaHWHA O TIepeajpecalid ero OOpaiieHus, 3a HCKIIOYEHHEM Clydas,
YKa3aHHOTO B ILI. 5.4, 5.8 HacTosAmero [lonoxenus.

3.8. ampeniaercs HaMpPaBIAThH KAJIOOBI TPakJaH HA PAaCCMOTPEHHE TEM JIOJDKHOCTHBIM JIMIIAM



anmuuuctpanuu MBJIOY, pemenne unu aeiictue (6e31eHCTBIE) KOTOPBIX 00KaTyeTCsl.

4. PaccMoTpeHue o0pallieHUii rpakIaH, MOAroTOBKAa 0TBETOB

4.1. O6pamenue, mnoctynuBmiee 3aBenytomiemy MBJIOY, momnexur o0s3aTeIbHOMY
PaccMOTPEHHUIO.

4.2.Yyer, peructpauusi, XOJ PpacCMOTpEHHs OOpalleHHss TpaXJaH OCYIIECTBISIOTCS
3aBEeAYIOIIMM C 3aHECEHHUEM B XKYpHAJ M KapTOUKY JIMYHOTO MpreMa.

4.3. 3aBenyromuit MBJIOV:

- obecreyrBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAcCCMOTpPEHHUE oOpalleHus, B
cily4ae HeoOXOJIMMOCTH - U C YYACTHEM IpakJaHUHA, HAlPaBUBILIETO OOpAICHUE;

- 3ampamiuBaeT HEOOXOIUMBIE IS PACCMOTPEHHsI OOpalleHHsl TOKYMEHTbl U MaTepualbl B
JIpYTUX OpraHax M y APYrux NpeAnpusTUd W OpraHu3alMii ropoja, 3a UCKIIOYEHHEM CY/OB,
OpraHoOB JJO3HAHUS U OPTaHOB MIPEIBAPUTENHLHOTO CIEACTBHUS,

- IPUHUMAET MEpPhI, HAIIPABJICHHbIE HA BOCCTAHOBJICHUE WJIM 3alUTY HAPYILIEHHBIX IIPaB, CBOOO
Y 3aKOHHBIX UHTEPECOB Ipak/1aHNHA;

- JaeT MMCbMEHHBIE OTBETHI IO CYIIECTBY IMOCTABJICHHBIX B 0OpaIlEHUH BOTIPOCOB;

- YBEIOMJISIET TpaXKJIaHWHA O HAIpPaBICHUH €ro oOpallleHHs Ha pacCMOTpPEHHE B APYroil opraH
WIH IpYyTrUe NPpeANnpUsTUS U OpraHUu3allii ropoja B COOTBETCTBUU C UX KOMIETEHIIMEH.

4.4, YupexxieHus, NpeJupusTHs U OpraHu3aluy Topojia M0 HAIpaBJICHHOMY B YCTaHOBJICHHOM
nopszike 3anpocy 3asenyrouero MBJIOY, paccmatpuBatomiero oopaiienue, 00s13aHbl B TEUEHNE
15 nHell mnpemoCTaBiIATh JOKYMEHTHI M MaTepuajbl, HEOOXOOUMBIC JJISI PACCMOTPEHUS
oOpallleHHsl 32 UCKIIOYEHUEM JIOKYMEHTOB M MAaTE€pUaJIOB, B KOTOPBIX COAEpXKATCsS CBEICHUS,
COCTaBJIAIOIIME TOCYIapCTBEHHYIO MJIM OXpaHAEMYIO0 (elepaJbHbIM 3aKOHOM TailiHy, M AJs
KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSAOK MPETOCTaBICHHUS.

4.5. OTBeThl Ha OOpallleHus TpakiaH, NpuciIaHHble Ha UM 3aBenayrouiero MBJIOY, rorosstces
Ha OJ1aHKe yupekIeHHs 3a MoAnuckio 3aBeaytomero MB/IOY u peructpupyrorcs B xKypHaie.
4.6. OTBeTHl JOJDKHBI COAEPKATh KOHKPETHYIO M YETKYI0 MH(OPMALMIO 1O BCEM BOIPOCAM,
MOCTABJIEHHBIM B OOpallleHuu rpaxiaaH. Eciu 3asBuTeNto JaH OTBET B YCTHOW ¢opme, TO B
MaTepuasiaX, NPWIOKEHHBIX K O0OpalleHuio, IO0DKHO OBITh 3TO YyKazaHo. Ecmu  naercs
MIPOMEXYTOUHBIM OTBET, TO YKAa3bIBAETCSA CPOK OKOHYATENBHOTO PEIIEHUs MOCTaBICHHOTO
BOIIpOCA.

OTBeThl, MOATOTOBJICHHBbIE HAa OCHOBAaHMM TPABOBBIX JIOKYMEHTOB, OJIKHBI COJEpP>KaTh
PEKBHU3UTHI 3TUX JTOKYMEHTOB C YKa3aHUEM AaThl 1 HAUMEHOBAHUS.

OTBeT Ha KOJIJIEKTUBHOE OOpallleHue OTIPaBISIeTCS Ha UMs MIEPBOTO MOJIMUCABUIETO €To JIMIA,
€CJIM B IIUCbME HE OTOBOPEHO KOHKPETHOE JIMI0, KOMY HAJJIEKUT J1aTh OTBET.

OtBer Ha oOpameHue, moctynuBinee B agmuHuctpanuio MBJIOY B ¢opMe 351€KTpOHHOTO
JIOKYMEHTa, HalpaBisieTcs B GopMe DIEKTPOHHOTO JOKYMEHTA 10 aJpecy AJIEKTPOHHOMN MOYTHI,
yKa3aHHOMY B OOpalleHHH, WM B MHUCbMEHHON (hopMe Mo MOYTOBOMY ajpecy, yKa3aHHOMY B
oOparteHuu.

4.7. O6patieHusi TpakIaH IMOCJIE UX PACCMOTPEHHUS MCIOJHUTEISIMUA BO3BPAIAIOTCS CO BCEMHU
OTHOCALIMMHUCS K HUM MatepHuanamu 3aBenyromero MB/IOY, koropsiit hopmupyer aena, B ToM
YlyCclie C OTBETOM 3asBUTENI0 B Clydae, €Clid JaBajioch IMOpydYeHHEe HH(POPMHUpPOBATH
PYKOBOJCTBO O pE3yJIbTaTaX pacCMOTPEHHUSL.

4.8. Ilopsiiok BU3UPOBaHMS MOATOTOBJICHHBIX OTBETOB Ha OOpallleHHs TpakJaH 3a MOIMHCHIO
3aBenyromero MBJIOY u ero 3amectuTeneil ycTaHaBIUBAETCSI CIICTYFOIIIHIA:

- Ha BTOPOM JK3EMIUIIpE OTBETa 3asBUTEIIO B JIEBOM HIKHEM YTy yKa3blBaeTcs (paMuius u
MOJANUCH HCIOJHUTENS, HOMEpP €ro Ciy)XeOHOro TenedoHa, a TaKKe MNPOCTABISIOTCS BU3BI
PYKOBOJMTENEH, yJaCTBOBABIIUX B MOJITOTOBKE OTBETA, C PACIIM(PPOBKON haMHUIIuil.

4.9. Ha xaxom oOpamieHny 1mociie OKOHYAaTEIbHOTO PEUICHHS W €T0 MCIIOIHEHHS TOJKHA ObITh
oTMeTKa 00 ucrosHeHuu «B aeno», nata u aMyHask HOJANKUCH JTOJKHOCTHOTO JIMLA, PUHSBILETO
31O peuienue. [lpeanoxenns, 3asBaeHUs U KaJloObl, KOITMU OTBETOB HA TpaX/1aH (POPMHUPYIOTCS
B JIEJIO B COOTBETCTBUHM C YTBEPKIECHHON HOMEHKIIATypO AEll.



5. [lopsimok paccMOTpeHHs OTAEJIbHBIX 00paNIeHuit

5.1. O6pamienuss rpaxnaan, noctynuBmue 3asenyoomemy MBJIOY u3 cpencts maccoBoi
nH(pOpMallUK, pPACCMATPUBAIOTCA B TOPSAKE W CPOKH, MPEAYCMOTPEHHBIE HACTOSIIUM
[Tonoxxenuem.

5.2.B cnyuae ecium B TNHCBbMEHHOM OOpallleHMHM HE YKa3aHa (aMuids Tpa)JIaHuHa,
HaIpaBUBIIETO OOpAIEHUE U TOYTOBBIN aJpec, 0 KOTOPOMY JOJKCH OBITh HAMPAaBIEH OTBET,
OTBET Ha oOparieHue He aaercs 3apeayromuM MBJIOY, npuHMMaeTcs pelieHne O CIUCaHUU
JTaHHOTO oOparieHus «B memno».

5.3. Ecnu B ykazaHHOM OOpallleHuu COJEpkKATCs CBEACHHSI O MMOATOTaBIMBAEMOM, COBEPILIAEMOM
WU COBEPIICHHOM TPOTHUBONPABHOM JCSHUU, a TaKKe O JIUIE, €ro IMOArOTaBIMBAIOIIEM,
COBEpUIAIONIEM WM COBEpUIMBIIEM, oOOpalleHHe MOIJC)KUT HAMpPaBICHUIO B OpraH B
COOTBETCTBUH C €TI0 KOMIIETCHIIUEH.

5.4. OGpaiieHue, B KOTOpoM oOxaiyercs: cyneOHOe pelleHUE, BO3BpAIIaeTCs TPaKIaHUHY C
pa3bsACHEHUEM MOPs/IKa 00KaIOBaHUsI JAHHOTO Cy/1e0HOr0 pelIeHHUs.

5.5. [Ipy monyuyeHUHM NTUCHBMEHHOTO OOpalleHUs, B KOTOPOM COJEpXaTcsi HEIEeH3ypHbIE,
OCKOpPOUTEILHBIC BBIPAXKCHHUS, YIPO3bI )KU3HH, 3JOPOBBIO MM UMYIIECTBY JOHKHOCTHOTO JIHIIA,
a TaK)Ke YWICHOB €ro CEMbH 3aBEAYIOUIUI BIIpaBe OCTaBUTh OOpalleHue 6e3 OTBETa MO CYIIECTBY
MOCTaBJICHHBIX B HEM BOMPOCOB M COOOUIUTH TPaXKIAaHWHY, HANpPABUBIIEMY OOpalieHue, o
HEJIOMYCTUMOCTH 3JI0yTOTPEOICHHS IPABOM.

Pemenne o cnucanuu ganHoro oopamieHust «B geno» u HanpaBieHUH COOOIIEHUs 3asiBUTENIO O
HEJIOMYCTUMOCTH 3JIOYIOTPEOICHHsI MPAaBOM MPUHUMAETCS U TIOJIMUCHIBACTCS 3aBEIYIOIIUM
MBJIOY unu 3amecTuTeNeM.

5.6. B cimyyae ecnu TEKCT MUCHbMEHHOTO OOpaIlleHUs] HE MOAIASTCS MPOYTEHHUI0, OOpallleHue He
MOJJIC)KAT HAIPABJICHUIO HA PACCMOTPEHHE W OTBET HA HETO HE JAaeTCs. 3asBHTEIIO0 00 3TOM
coobmmaercsi, ecnu ero ¢aMuiusg W TOYTOBBIM ajgpec MOAJAIOTCS MpouTeHHro. PemeHue o
CIIMCAaHUM JIaHHOTO oOpameHus «B memo» W cooOlieHWH 3asBUTETI0 TMPUHUMAIOTCS U
MTO/IMUCKHIBAIOTCS 3aBEIYIOIIUM HIIA 3aMECTUTEIIEM.

5.7. O0Opamenus rpak/aH, MOCTYIUBIIAE OT OJHOTO W TOTO K€ JIUIA TI0 OJHOMY M TOMY K€
BOMPOCY, €CJIM CO BPEMEHHU TOJa4yM MEepBOTO OOpallleHHss UCTEK YCTAHOBICHHBIA HACTOSIIIUM
[TonoxeHreM CpoK pacCMOTPEHUS WIIH 3asBUTEIb HE COTJIACEH C MPUHATHIM 10 €r0 0OpaIeHUIo
pelieHneM, CYUTAOTCs TOBTOpHBIMU. [lpu paboTe ¢ MOBTOPHBIMH  OOpalICHUSIMHU
JIEJIOTPOU3BOIUTENh (HDOPMHUPYET ACNIO C YK€ HMMEIONUMHUCA JOKYMEHTAaMHU IO OOpalieHUsM
JTAHHOTO 3asIBUTEIIS.

He cunTaroTcss mOBTOpPHBIMH OOpaIIeHHs] OJHOTO W TOTO € 3asBHUTENS, HO MO pPa3HbIM
BOIIPOCaM, a TaK)K€ MHOTOKPATHBIE - TI0 OJJHOMY U TOMY K€ BOTIPOCY B Cy4ae, eCIH MPUYUHBL,
[0 KOTOPBIM OTBET IO CYIIECTBY MOCTABIIEHHBIX B OOpallleHUH BOIPOCOB HE MOT OBITH JIaH, B
MoCNeayomeM ObUTM  YCTPAaHEHBI, TpPaXXJTaHWH BIPaBe BHOBb HANpaBUTh oOpalieHue
3aBenyromemy MB/IOVY.

5.8. B cnyuae ecnu B MUCBMEHHOM OOpAICHUH TPasKJaHUHA COACPKHUTCS BOIPOC, HA KOTOPBII
€My MHOTOKpaTHO JaBaliChb NHCbMEHHbIE OTBETHl [0 CYIIECTBY B CBSI3U C paHee
HaIpaBJICHHBIMHA OOpaIIeHUsMH, ¥ TIPH ITOM B OOpAaIICHUH HE MPUBOASTCS HOBBIC JTOBOJIBI MU
obcrosTenscTBa 3aBenytonuii MBJIOY BhnpaBe mNpuHATH pemieHHe o O0e30CHOBATEIBHOCTH
OUYEPETHOTO OOpAIIEHUs] W TMPEKPAIICHUHN IMEePENUCKU C TpakaaHuHOM. O JaHHOM peIICHHUU
yBeIOMJISIETCS TPAKIaHUH, HATTPABUBIINUN oOpallieHue.

5.9. B cirygae eciu OTBET IO CYIIECTBY MTOCTABICHHOTO BOIIPOCA B OOpAIICHUH HE MOXKET OBITh
naH 0e3 pas3rialleHHsi CBEJACHHIA, COCTABISIONINX OXpaHsIeMylo (elepalbHbIM 3aKOHOM TaiHY,
Tpak/laHWHY, HaIllpaBUBIIEMY OOpalleHHe, COOOIIAeTCs O HEBO3MOXXHOCTH JIaTh OTBET IO
CYIIECTBY B CBSA3M C HEJIOMYCTUMOCTBIO Pa3rlIallieHus YKa3aHHBIX CBEICHUI.

6. Cpoku paccMoTpeHHsI 00pallleHUil U yBeIOMJIeHHe 3asiBUTe el

6.1. [lucemennpie oOpamienus, noctynuBmue B MBJOY wmm 3aBenyromemy MB/IOVY,
paccMaTpuBalOTCI B CPOK JO OJHOTO Mecsila CO JHS HMX PETUCTpallid, €CIH HHOH CpOK
(MeHbIIMH) HE YCTAHOBJIEH pYyKOBOAMWTENeM Jub0 ero 3amectureneMm. OOpaiueHus, He



TpeOyrolne TONOJHUTEILHOTO U3YYeHHUs M IMPOBEPKHU, paccMmaTpuBaoTcs Oe3oriaratenbHo. O
pe3ysbTaTax pacCMOTPEHUS YBEAOMIISIOTCS 3assBUTEIN.

6.2. B HCKIIOUMTENBHBIX CIy4dasX PYKOBOAUTENb BIPaBE MPOJJIUTh CPOK PACCMOTPEHHS
oOpamenus He Oosee uem 3a 30 nHEH, yBeTOMHB O MPOIJICHMH CPOKa €ro PacCMOTPEHUS
rpaKAaHuHa, HampaBuBiiero oopameHue. [Ipoaienue cpoka opopmiIsieTcss UCIOTHUTEISIMU He
MEHee YeM 3a MATh JHEeH 10 UCTEYECHHUS CpOKa PACCMOTPEHHS 00paIeHHUS.

7. Opranu3auusi padoTsl 10 JTUYHOMY NPUEMY I'PAXKIAH

7.1. I'paduk u mopsaok tmaHOTO NpriemMa rpaxkaad B MBJIOY ycranaBnuBaeTcss pyKOBOAUTEIIEM.
7.2. Ilpy THIHOM TIpUEMe TPaKIaHWH MPEABSBISACT JOKYMCHT, YIOCTOBEPSIOIINIA €TI0 JIMIHOCTb.
7.3.1lo Bompocam, He BXOIAUIMM B KommeTeHuio 3aBeaytomiero MBJIOY, 3asBurensm
pPEeKOMEHIyeTCsl 00paTUTHCA B COOTBETCTBYIOLIUE OPTaHbl, YUPEIKICHUS, OpTraHU3AIIH.

7.4.Bo BpeMs 3amucu Ha TpHEM 3aBEAYIOLIMN 3alOJIHAET KapTOUKYy JHYHOTO TpueMa
rpaxkaanuna (popma npuiaraeTcs), B KOTOPYIO 3aHOCUTCS COZEp:KaHue O0pallieHusl rpakIaHHa
Ha JJUYHOM IIpUEME, a TAK)KE PE30JIIOLHUS BEIYILIETr0O IPUEM, C TOPYUEHUEM JOIKHOCTHOMY JIMILY.
[Tpu HEOOXOAMMOCTH TpaXkaaHaM IMPEAJIaracTcsl U3JIOKUTh CyTh BOMPOCA B MHUCHMEHHOM BUJIE.
[TucemenHOE OOpaleHre B ’TOM Clydae PerUuCTPUPYETCsl U pacCMaTPUBAETCS B YCTAHOBICHHOM
MOPAJIKE, a B KAPTOUKE JieTaeTcst oTMeTKa «OCTaBJICHO 3asBJICHUE» U J1aTa PErUCTPaLluy.

B cnyuae ecnm u3NOKEHHbIE B YCTHOM oOpamieHud (akTbl U OOCTOSITENBCTBA SIBIISIOTCS
OYEBHJIHBIMU W HE TPEOYIOT IOTOJHUTEIBLHON MPOBEPKH, OTBET Ha OOpalieHHue C COorjacus
rpaXIaHWHA MOXET OBITh JaH YCTHO B XOJ€ JUYHOTO IpHeMa, O 4YeM JeNlaeTcs 3aluch B
KapTOYKe JIMYHOTO MpUeMa TpaxJaaHuHa. B ocTanpHBIX Ciiydasx IaeTcs MUChbMEHHBIM OTBET 10
CYIIECTBY OCTABIECHHBIX B OOpAIIEHUH BOIIPOCOB.

7.5. [Ip1 noBTOPHBIX 0OpALIEHUSIX TOJOUPAIOTCS UMEIOLINECS MaTepHaIbl MO JENy 3asBUTEIIS.
7.6. B xo1e mMYHOTO MpreMa IrpaKIaHUHY MOXKET ObITh OTKa3aHO B JaJIbHEUIIIEM pacCMOTPEHUHN
oOpallleHusl, ecii eMy paHee ObUI JaH OTBET IO CYHIECTBY IIOCTaBJIEHHBIX B OOpalieHuu
BOIIPOCOB.

8. Padora ¢ oOpameHusiMi, MNOCTABJIEHHBIMH HA KOHTPOJIb

8.1. OGpamieHnsi, B KOTOPBIX COJIEPXKATCS BOMPOCH, HMEIOMME OOoNbIIoe O00IecTBEHHOE
3Ha4YeHHe, COOOIIaeTCss O KOHKPETHBIX HAPYIICHHUSIX 3aKOHHBIX MPaB U MHTEPECOB I'pa)/iaH, Kak
npasuio, craBsatcss Ha KOHTPOJIb.

8.2. Ha xoHTponbHbIX oOpamenusix craBarcs nometku «KOHTPOJIb» u «ITOAJIEXKUT
BO3BPATVY».

8.3. JIoKHOCTHOE JIMLO - MCIIOJIHUTENh B YCTAHOBIIEHHBIE CPOKH PACCMATPUBAET KOHTPOJIHHOE
oOpamenue, uHOpPMHUPYET O pesynbTatax 3aBeayromero MBJOY, mmubo 3amecTuTens
3aBEyIOIIET0, TOTOBUT OTBET 3asIBUTEIIIO.

8.4. Ecniu B 0OpalieHusIX TOCyJapCTBEHHBIX OPTaHOB COAEPIKATCS MPOCHOBI TPOMH(POPMHUPOBATH
UX O pe3yjibTaTaXx pacCMOTPEHUS TpakIaH, TO HUCIIOJIHUTENIh TOTOBUT OTBET U M. Kak mpaswuio,
3TU OTBETHl mNoAmMchiBalOTCA 3aBeayromuM MBJIOY. 3aseayromuii MB/IOY  Bnpase
MPEUIOKUTh UCIIOTHUTENIO MPOJODKUTE pabOTy C MPOBEACHUEM JIOTIOIHUTENBHBIX MPOBEPOK
WK NOCJIe TIOJIMCAHUs OTBETa CIIUCAaTh MAaTEepUalbl 10 Pe3ylbTaTaM pacCMOTPEHHs OOpalleHus
«B neno».

8.5. O0paiieHue cUMTaeTCsl UCHOJHEHHBIM M CHHUMAeTcs ¢ KOHTPOJsS, €CIM PacCMOTPEHbI Bce
MOCTaBJICHHBIE B HEM BOTIPOCHI, IPUHSATHI HEOOXOIUMBIE MEPHI, 3aSBUTEIISIM JIaH OTBET.

8.6. [TncbMeHHbIe OOpalleHus], Ha KOTOpbIe JAar0TCsS MPOMEKYTOUYHBIE OTBETHI, C KOHTPOJS He
cHuMaroTcs. KOHTpoNb 3aBepiiaeTcst TONBKO IMOCIE BEIHECEHUS W MPHHATHUS HCUEPITBIBAIOIINX
Mep MO0 pa3pelieHUI0 MPEeANIOKEHHs, 3asBIeHMs, KaloObl. PeiieHue o CHATMM C KOHTPOJIS
npuHUMaeT 3asenyromuii MB/10Y.

8.7. KoHTposbHble oOpallleHus! TOJKHBI COIEp)KaTh KOHKPETHYIO M YETKYI0 MH(OpMAIUIO 1O
BCEM BOITPOCAaM, MTOCTABICHHBIM B OOpPAICHUSIX TPaXKIaH:

- €CJIM CPOKH PACCMOTPEHHUs MPOJUICHBI, TO JOKHBI ObITh YKa3aHbl IPUYMHBI U OKOHYATENIbHAs
JlaTa PacCCMOTPEHUS, TI0 UCTEUECHUH KOTOPOH OYyAeT JTOTOIHHUTEIBHO COOOMIEHO O TPOIETaHHOM



paboTe; B OTBETE MOHKHO OBITH yKa3aHO O TOM, 4YTO 3asBHUTENb B TOW WM HMHOU (opme
porH()OPMHPOBAH O Pe3yIbTaTaX PACCMOTPEHUS;

- OTBET 3asBUTEIIO MOAMKUCHIBACTCS PyKOBOJIUTEINEM;

- K OTBETY NPUKIIAIBIBACTCS OPUTHHAI PACCMOTPEHHOTO OOpAaIleHHs TPa)KIaHWHA, €CITU Ha HEM
crout mramn «I1OJJJIEXXUT BO3BPATY ».

9. KoHTpoJib 32 c00/110IeHHeM MOPSIIKA PACCMOTPEHH sl 00pameHni

9.1. lomKHOCTHOE JHIIO B TpeAerax CBOEH KOMIIETCHIIMH OCYHIECTBISIET KOHTPOJb 3a
coOIoIcHHEM TOPSAKa PACCMOTPEHUs OOpallleHul, aHAIM3UPYET COAEpkKAHHE, MOCTYIMAIOIIUX
obOpamennii u wuHpopMuUpyer 3aBeayromero MBJIOY o HapymeHHSIX HWCIOIHUTEIBCKON
JUCLUTIIUHBL.

9.2. 3aBenyrommiit MBJIOY mpuHuUMaeT Mepbl M0 CBOEBPEMEHHOMY BBISBICHHIO M YCTPAHEHUIO
MIPUYMH HapYIICHUs MPaB, CBOOO M 3aKOHHBIX HHTEPECOB I'PaXK/IaH.

9.3. JIuna, BUHOBaTHIE B HAPYIICHUH TIOPSIKA pACCMOTPEHHsI OOpalIeHWi TrpakaaH,
W3JI0KEHHOro B HactosieMm [lonokeHuH, HeCcyT OTBETCTBEHHOCTb, IPEAYCMOTPEHHYIO
3aKOHOATENbCTBOM PD.

10. XpaHeHne MaTepuaJioB N0 00pallleHUsIM I'PaKIaH

10.1. lomxkHOCTHOE JHMIIO B Ipeleiax CBOEH KOMIETEHLMH OCYLIECTBISET KOHTPOJIb 3a
coOI0ICHUEM TOpSAKa PACCMOTPEHUs OOpallleHul, aHAIM3UPYET COAEpKaHHUE, MOCTYMAIOIIUX
oOpamenuid u wuHpopmupyetr 3aBeayromero MBJIOY o HapylieHHSIX HWCHOTHUTENbCKOU
JUCIUIUINHBI.

10.2. 3aBenyrouuiit MBJIOVY ocyiiecTBisieT XpaHEHUE U MCIIOJIb30BaHUE B CIIPABOYHBIX M MHBIX
LETISIX TPEII0KESHHM, 3asBIICHUN 1 K00 Tpa)KaaH.

10.3. BBecT B HOMEHKIIATYpY >KypHaJl PETUCTPAIMU MO OOpaIeHUsAM IPaxIaH.

10.4. OTBETCTBEHHOCTH 32 COXPAHHOCTH JOKYMEHTOB TI0 OOpaIIeHUsIM T'pa)<1aH BO3JaraeTcs Ha
3aBeaytomero MbJI0OV.

10.5. YcranaBnuBaeTcsi CpOK XpaHEHUS NPEMIOKEHHHA, 3asBICHHUN, JKalo0 TpaxkaaH U
JIOKYMEHTOB, CBS3aHHBIX C WX pPacCMOTpEHHEM M paspeuieHueM - 5 jeT. B HeoOXoaumbix
CIIy4asiX SKCIIEpTHOW KOMHCCHEW MOXKeT ObITh NPUHATO pelleHHe 00 YBEIMYEHHU CpoKa
XpaHEHMS WK O IOCTOSTHHOM XpaHeHUU HauboJiee EHHBIX MPEUI0KEHUH rpakaaH.

10.6. [lo wucTeyeHHHM YCTAHOBJICHHBIX CPOKOB XpaHEHUS IOKYMEHTHI TI0 TIPEIOKEHHSIM
3agBICHUSM M Kajio0aM TpakIaH MOAJEeKAT YHHUTOXKEHHIO B COOTBETCTBHM C YTBEPIKJICHHBIM
®denepanbHoii apxuBHOU ciyx00it Poccun 06.10.2000r. TlepeuneM THMOBBIX YIpaBIEHYECKHUX
JOKYMEHTOB, 00pa3yIoILINXCs B I€ATEIbHOCTH OpraHU3aliy, C yKa3aHHEM CPOKOB XpaHEHHS.
10.7. XpaneHnue nen y UCTIOJIHUTEIIEH 3alperiaeTcs.

10.8. O6pamienuss rpakaaH MOTYT HaIpaBISATHCS B apXuB 0€3 pacCMOTpPEHUs, €CIH B HUX
coJepXkKarcs pPacCyXJIEHHUs 10 M3BECTHbIM NpoOjJeMaM WIM IOJHUMAIOTCS YK€ PpElICHHbIE
BOMPOCHI, HE TPEOYIOIUE JOMOTHUTEIBHOTO PACCMOTPEHMS, a TaKKe OECCMBICICHHBIE II0
COJZIEP’)KAHHUIO.

10.9. Pemenue o cnucanuu yKa3zaHHBIX oOpaiieHnii npuHuMaeT 3asenyromuii MB/10Y.



